	Northeast  Arc, Inc.
JOB DESCRIPTION

	Title:  Occupational Therapist
	Division:  Family Support

	Supervised by: Program Director/Team Leader
	Supervises:  N/A

	

	Duties: 
1. Meets established productivity on a weekly basis of 60%.

2.  Must achieve 1/3 of DPH EI competencies each year and complete certification within three year period.

3. Participates in screenings, assessments, child groups, parent groups, individual sessions and home visits as a member of a transdisciplinary team.  Intervention includes: lifting of children and equipment.

4. Provides service coordination services to assigned caseload.  (See attached description of service coordination responsibilities.)

5. Maintains safety, health and medical standards according to agency policies.

6. Maintains appropriate communications with physicians, clinics and other community agencies participating in the child’s care.

7. Participates in in-service, team meetings and all other planning meetings as assigned.

8. Consults at Team Meetings regarding clinical issues related to his/her specific discipline.

9. Assists in ordering and adapting  motor,  equipment,  positioning devices and the child’s environment.

10. Reports known or suspected instances of child abuse to the Program Coordinator.  Consistent with Massachusetts General Laws, Chapter 119, Sections 51A-51G, all staff are considered mandated reporters.

11. May supervise interns or volunteers within the groups.

12. Responsible for required record keeping and report writing required by DPH, OCCS and insurance companies.

13. Is an active member of a transdisciplinary team in the following ways:

· Participates in screenings, assessments, center-based groups, individual/family, home visits, etc.

· Acts as service coordinator to assigned caseload (see attached description of service coordination).

· Provides support and consultation to team members.

· Maintains a current perspective in field of Occupational Therapy.

14. Coordinates information on community resources available to families and either assists families in obtaining these or consults with team members actively linking with other agency resources/programs in which families may participate.

15. Maintains accurate, timely and professional records according to the program standards and needs including progress notes and assessment reports and any other paperwork necessary to maintain accurate records.

16. May supervise interns.

17. Maintains First Aid and CPR certification.

18. Responsible for all required report writing and record keeping.

19. Any other duties that, from time to time, may be requested.

20. Safety:

1. Maintain a safe environment as determined by NSARC.

2. Follow Universal Precautions at all times

3. Wear protective equipment (i.e. gloves, masks, eyewear, back belts, etc.) as necessary.

	Works Closely With: Clinical Staff 

	Requirements:  Graduated from an accredited school of occupational therapy approved by the American Occupational Therapy Association, current Massachusetts license, current malpractice insurance, able to lift up to fifty pounds and two years pediatric experience.



	UFR job classification:  111
	Overtime status:  Exempt

	Approved by:
	Date: 1/10/01


